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200 Queen Street - Web Tenant Override System (WebTOS)

Website and Log On

To access the TOS WebSite, open a web-based 2} Web Based Tenant Override System - Microsoft Internet Explorer
browser like Internet Explorer and enter the URL of | gie gdt view Favorites 1ok Help | | & - | &
the website: B -
[C-© HNRGISxBIE-SELd 3
http://" 21.223.226.200 J Links ﬂ Google @ Beacon @ Browser's WM Version for APPLET Test @ Changing User Password!
J.ﬁ.gldress I http: fisaphilipstreet febTOS j a0

At the User Logon screen fill in the following:

Tenant Number:
Employee Name or Number:

Employee Password:

Click on the Logon button
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Main Menu

Main Menu options:

Command a Zone

Command a Zone: @ (Owverride a Zone For Today
e Schedule air-conditioning right now or for @ Schedule a Zone Override
later on today

e Create a daily, weekly or recurring schedule
for future Create/Edit a Profile

@ Employee
@ Change Fassword
Employee Profiles:
e Add or modify an Employee who can access
the system Generate a Report
e Change your own password @ Billing Surnmary

scheduled Owverride Requests

Generate Reports:

Billing Summary report

Report on Scheduled Override Requests
Tenant Summary report

Report on current requests in progress

2
@ Tenant Summary
2

Dwerride Reguests in Frograss




200 Queen Street - Web Tenant Override System (WebTOS)

Command a Zone — For Today

Command a Zone

Override a Zone for Today:

@ twemdeasone For [oday

e Schedule air-conditioning right now or _
for later on today @ Schedule aZone Owverride

Select the Zone number:
e Only the zones you have access to
are shown 1-TEST ZOME 1 I

Select the Duration in hours:
e Choose how long you want the air-

conditioning to run after the usual shut
down time.

Add an override request that will happen today or after
building occupancy ends
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Command a Zone — For Today

- Command a Zohe
Override a Zone for Today:

@ twemdeasone For [oday

e Schedule air-conditioning right now or _
for later on today @ Schedule aZone Owverride

Select the Zone number:
e Only the zones you have access to

are shown T-TEST £0NE 1 Pd

Select the Duration in hours:

e Choose how long you want the air- :
conditioning to run after the usual shut
down time.

Override Now

Click here to continue

Add an override request that will happen today or after
building occupancy ends
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Schedule a Zone Override — For Future operation

. Command a Zone
Schedule a Zone Override:

e Create a daily, weekly or recurring
schedule for future

@ Cwverride a Zane For Today

@ Schedule a one Chvernide

Add, Modify, Delete a Fukture override request

Confirm Employee number

Select the Frequency: Once / One Time =
For a specific number of weeks
e Choose how long you want the Uil = speciied end date

schedule to run for

Start Date
End Date
Number of Weeks

Select Override Information
e Which Day, how long in hours
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Schedule a Zone Override — For Future operation

Add Request

Click here to continue
Click here to continue

Displays a list of existing Schedules

JQQQQJQ
oneioreine | oz aras aw | 1 o] e

e Back to Main Menu Add Schedule Override Request

Home
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Employee — Users of the system

Create/Edit a Profile
Employee:

e Add, Modify, Delete an employee

@ Emploves

@ Change Password [4dd, Modify, Delete an employves |

Lists current Employees

Edit or Delete Existing ﬁ Bl ceee |

Add Employee Add Emploves
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Employee — Users of the system

Add New Employee:

Employee Number:

e Unique number
g Uperations Manager

Employee Descriptor Blogos
Last Name Joe
First Name

Phone Password — Not needed

Web Password

Add Profile

Enable Web Access

Add Profile
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Employee — Users of the system

Employee successfully added

Click here to continue

Click here to continue

List of Employees

WD e s
o

Home
e Back to Main Menu

Add Employee
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Employee — Change Passwords

Create/Edit a Profile
Change Password:

e Change your own password

@ Employes

& Change Fassword

Zhange vour password

Change Passwords

Update Password

Ilpdate Fasswoaord

Click here to continue : .
Click here to continue
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Reports — Billing Summary

- Generate a Report
Billing Summary:

e Bill for a set period

@ Billing Summary

Scheduled Cwverride RE'lBiIIing Smmary Report

L
@  Tenant Summary
L

wverride Reguests in Progress
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Reports — Billing Summary

Starting Month

Starting Date

Detail or No Detail

Run Report

Home
e Back to Main Menu

o

]

24—Jun—-2008 Billing Summary Report
From June 1. 2008 — June 30.
Tenant Humber: 2 Description: SIEMENS
Day Billed Time Cost
Total 0 0o § 0.o0
Tenant 2 total § 0.o0

End of Eeport

2008

05:56 PH

14
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Reports — Scheduled Override Requests

Scheduled Override Requests: Generate a Report
e See what requests are scheduled in

@ Billing Summary
the system for future

scheduled Chwverride Reguests

L
@  Tenant Summary
L

Crverride Fequests in Progress
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Reports — Scheduled Override Requests

Scheduled Override Requests:

Frequency
o
Employee .
Run Report
24-Jun-2008 Insight Tenant Override Systex
Override Requests Report
Home
e Back to Main Menu End of Report
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Reports — Tenant Summary

Tenant Summary:
e See Tenant and Employee details

Generate a Report

Billing Surnmary
Scheduled Cverride Reguests

Tenant Summar

Crverride Requests in F"rngreahenant Summary Repart
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Reports — Tenant Summary

Tenant Summary:

Building / Tenant o
Employee Information
Fun report
"]
24—Jun—2008 Insight Tenant Override System D6:00 FPH
Tenant Summary Report
Run Report Building Occ Schedule Description: 126 PHILLIF STREET
Schedule Honday Tuesday Wednesday Thursday Friday Saturday Sunday
Start Time 1 0730 0730 0730 07:30 07:30
Stop Time 1 18:30 18:30 18:30 18:30 18:30
Tenant Humber: 2 Description: SIEMEHS

Schedule 1 i= using the Building Occupancy Schedule
Schedule 2 i= using the Building Occupancy Schedule
Schedule 3 i= using the Building Occupancy Schedule

Enployes Humber: 1 Description: OFERATIONS MANAGER
Hame (Last, First): SIEMENS, SET
Phone Access Enabled

Home Web Access Enabled
. Tenant Reports Enabled
L BaCk to Ma|n Menu Web Administrator

Emnployes Edits Enabled
Billing Report=s Enabled

End of REEDI‘t
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Reports — Override Requests in Progress

Override Requests in Progress: Generate a Report
e See what requests are in the system

@ Billing Summary

Scheduled Owerride Reqguests

>
@  Tenant Summary
>

tvermde Benuests in Frooress

Cwverride Requests in Progress Repork

24—Jun-2008 In=ight Tenant Override System 06:01 PH
Override Requests in Progress Report
Home Ho active entries found
e Back to Main Menu End of Report
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Log Off when Finished

Home SIEMENS
Help

fi Hone &' Help I'H'I Log OFF

Log Off

# SIEMENS

] fitorne 2 Help I'HI Log OFf

1
4 ‘

Close Browser
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