
How to submit an after hours air conditioning booking 

1. Click here to open the booking portal. 

2. Enter the corresponding Username and Password for your floor (see last page for this information). 

 

 

http://200queen.webhop.net/


3. Click on ‘Zones’ on the left hand menu. 

 

 

 



4. Click on ‘Submit AH Request’ 

 

 

 



5. Select your start date and time. The portal will automatically populate a 2 hour (maximum) booking. If you wish to book for less than 2 

hours you can edit the ‘End Date Time’. 

6. Once you have made your selection click ‘Add’ 

 

 

 

 

 

 

 

7. The next screen will pop up, allowing you to select the following options: 

a. ‘Update’ 

b. Amend (click on the calendar icon next to the start or end date and time) 

c. Or cancel (click on the rubbish bin icon) 

 

 



8. To view or cancel a booking click on the ‘After Hours Management’ tab at the top of the page. 

9. This will allow you to edit or delete a booking by clicking on the pencil icon on the left hand side. 

 

 

 



Usernames and passwords (BCL Chambers only): 

Level User Name Password 
11 Level11user 200Q-BCL-L11! 
13 Level13user 200Q-BCL-L13! 
14 Level14user 200Q-BCL-L14! 
16 Level16user 200Q-BCL-L16! 
18 Level18user 200Q-BCL-L18! 
19 Level19user 200Q-BCL-L19! 
20 Level20user 200Q-BCL-L20! 
21 Level21user 200Q-BCL-L21! 
22 Level22user 200Q-BCL-L22! 
23 Level23user 200Q-BCL-L23! 
27 Level27user 200Q-BCL-L27! 
28 Level28user 200Q-BCL-L28! 
29 Level29user 200Q-BCL-L29! 
30 Level30user 200Q-BCL-L30! 
31 Level31user 200Q-BCL-L31! 
32 Level32user 200Q-BCL-L32! 
33 Level33user 200Q-BCL-L33! 
34 Level34user 200Q-BCL-L34! 

 


