
 
 

www.bcl.net.au                      Barristers’ Chambers Limited, Isaacs Chambers, 8/555 Lonsdale St, Melbourne VIC 3000 
                                        T: 03 9225 8888     F: 03 9225 8878     E:servicedesk@vicbar.com.au     ABN 30 004 454 004 

Email Setup for Outlook for Mac 2016 
 

 
1. Open Outlook by clicking the Blue O with the Envelope: 

 
 

2. Once open choose Outlook>Preferences from the top left 
 

 
 
 

3. Select the Accounts option under Personal Settings 
 

 
 
 

4. Select either option below: 
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5. Enter your relevant details and click Continue 
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6. Ensure all details are filled in correctly and click the red x in the top left corner 

 
 
 
 


