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Automatic Reply /Out of Office Set Up 
 
 
 

1. Login to https://webmail.vicbar.com.au and enter your credentials as follows. Click 
sign in 
 

 
 

 
2. Once logged in click the Cog/Settings icon (highlighted below) in the top right and 

click Set automatic replies 
 

 
 

https://webmail.vicbar.com.au/
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3. Follow the steps outlined below: 

 
4. Once all fields are filled in correctly press save. 


