Install Microsoft Office - Windows

This article provides details on how to install Microsoft Office on a Windows PC.

1. Navigate to https://portal.office.com

2. Input your Vicbar email address and click Next

B® Microsoft

Sign in

aaparo@vichar.com.au

Mo account? Create one!

Can't access your account?

Next

3. Enter your Vicbar email password and click Sign in
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4. This will take you to the Office 365 portal. Click Install Office, a drop down menu will open then
click on Office 365 apps.
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5. A window will open titled 'Just a few more steps...' Depending on your web browser you will

click Run, Setup or Save File. Save the file and then run it to begin the installation.
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6. You will be prompted to allow Office to make changes to your device, click Yes
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7. The installer will now download and install Office. This will take a while.
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8. A window will open when the install is complete, click Close

] Office

You're all set! Office is installed now
Click Start > All Apps.

Close

9. Open an Office Application such as Word or Outlook. If you are prompted click Activate

] Office
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Get a free trial of Office Buy Office from the Enter your Product Key
365 Microsoft Store of sign in
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10. To activate Microsoft Office sign in using your Vicbar email address and password.

Activate Office

To activate Office, enter the email address that's
associated with your Office subscription.

| [Type your email address x

Enter 3 product key instead
When you sign in, your documents and settings are online

Learn more | Privacy statement

11. Setup is complete, you can now start using the Microsoft Office Applications.

Barristers’
ers
Limited



